Kennewick First Presbyterian Church

Childcare/Nursery Request Form
Preparing For an Event
Being proactive is the key.   Include the question “is child care needed?” on any event sign-up forms, and ask for the number of children and their ages.  Think about whether the children need to be fed during the event (in other words, does the event itself include a meal?), and alert parents to bring their child’s food if needed.  Nursery staff can help children with their meal, but we don’t have a kitchen handy.   

Notification

Please let Susan Billings, Childcare Coordinator, know if you will need child care services for your event as early as possible.  It is much easier to cancel staff who are planning to work, than to try and find staff at the last minute.  Please fill out the form at the bottom of this page (forms are available in the office).  The information requested on the form is VERY helpful to us so we can help you have the right kind of care available.
----------------------------------------------------------------------------------------------------------------
Please complete this form and place it in the church office mailbox of the Nursery Coordinator.  Requests need to be made 1 month before the event takes place.
Activity or Event: ______________________________________________________
Date of Event: __________________
Start Time ________  End Time ___________ 

Contact Person: ______________________
Phone: __________________________
Will you be charging for this event to help defray the cost of Child Care? ____________
Children needing care:

Names  

                           Age            Names  

                         Age
_______________________________

 ______________________________
_______________________________

 ______________________________

_______________________________

 ______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________
Please list any additional children on the back of this form.
Is there anything special needed (i.e. snacks, etc.)? _____________________________ 

Who is able to drive teen sitters back and forth if needed? ____________________________

_______________________________
